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U.S. DEPARTMENT OF COMMERCE
NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

THRU (Liaison Officer):
Executive Director, OAR

FROM: Assistant Administrator, OAR
ROUTING CODE: NOAA /R
ADDRESS:

SSMC3 11657
1315 East West Hwy

BILLET TITLE: BILLET #: 3115 Silver Spring, MD 20910

Program Development Scientist PHONE NUMBER:  (301) 713-2458

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 0-4/0-5 (This block to be completed by liaison officer) ‘
GS-13/14 IS THIS A NEW BILLET: [xJves Ino

GSIGM EQUIVALENT: BILLET PRIORITY:  []A, B, [x]Jc [XJR

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:

Gene Fritz Dep.Dir..,Prgm Devel & Coord Staff (301) 713-2465

EDUCATIONAL REQUIREMENTS:

BS Engineering or Physical Sciences, with graduate degree in related field preferred.

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)

Prior experience in research field programs of NOAA. Excellent writing and program analysis skills. Strong general

knowledge of NOAA research program organization.

1. GENERAL DESCRIPTION OF BILLET:

The officers serves as a member of the Program Development and Coordination (PDC) Staff in Silver Spring and will be
assigned to one of several teams depending on specific education/experience brought to the billet. Generally, staff provides
policy, program management, and scientific advice to the Assistant Administrator on a broad spectrum of issues. As
appropriate, the officer may be tasked to serve as a "team leader" within PDC on either a permanent or temporary basis. As
required, the officer will be assigned collateral duties in support of the Executive Director related to NOAA Corps

management/administration within all of OAR.

The officer will be required to interact effectively with program managers and staff at the highest levels of NOAA, in other

federal and state agencies, and in the academic community.

2. DUTIES AND RESPONSIBILITIES:
a. Is this a supervisory billet? |:| YES NO

b. If so, state number and grade of personnel supervised. Number:

Grade(s):

- Monitors and represents assigned OAR programs and organizational elements on behalf of the Assistant Administrator
(AA). Typically will be assigned several of the following (depending on officer's experience and PDC's needs): specific ERL
laboratories, several on-going science programs, one or more parts of the Sea Grant or NURP programs, general theme
areas such as climate change or fisheries oceanography, element(s) f the NOAA Strategic Plan, and specific international or

interagency programs.

- Initiates meetings or communications to ensure a full understanding of ongoing programs or new initiatives within assigned
areas. Reports regularly to Director PDC on these areas with recommendations for actions.

- Develops and/or reviews analyses, reports, and correspondence for OAR program directors and the AA.

- Serves as OAR representative to permanent or ad hoc teams such as the NOAA Strategic Planning Teams.

- Leads special study or project teams within OAR as assigned.

- May be temporarily detailed to duty in the other OAR elements or to NOAA staff positions.

Return to Billet Description List



http://www.noaacorps.noaa.gov/bdindex.html

3. CAREER DEVELOPMENT OPPORTUNITIES:

The officer will be involved in all aspects of program development and management as exercised at the AA level for a variety
of marine and atmospheric science programs. Experience gained and personal contacts developed will be essential to future
success in billets with direct program management responsibilities -- especially in research components of NOAA.
Additionally, the officer will become proficient in the overall NOAA budget and program planning process, and develop an
appreciation for how agency priorities are set.

4. ADDITIONAL COMMENTS:

SIGNATURE OF SUPERVISOR: DATE:

07/19/1996
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